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SYSTEM OVERVIEW

Data Pro Accounting Software's “Ac-
counts Payable Batch Import
Script” is a perfect “add-on” for all
Infinity POWER users with the Ac-
counts Payable and/or Job Cost
Main Modules. This script imports
third party data, such as credit card
transactions and other bank state-
ment data from a specifically format-
ted Excel file format into an Accounts
Payable “batch posting option,”
which can then be edited, printed out
for review, edited further and then
posted to the accounting system.

This information can also come from
third party sources, such as vendors,
who provide their invoice data for their
bills to you. It also includes the ability
to post Job Cost transaction data (up-
date jobs) as well as postings to the
Accounts Payable Vendor Ac-
counts and an update to specific Gen-
eral Ledger accounts.

PAY BY CREDIT CARDS

Many companies run their businesses
on their credit cards. They pay most
of their bills with their credit cards be-
cause of the available credit lines it
affords them or for the “rewards”
benefits they generate for the owner
or the company itself.

Then, once a month, when the credit
card statements become available,
the accounting department gets to
settle everything up and try to allocate
where all of these charges belong.
Many companies use dozens of credit
cards, with tons of charges per card.
That means a lot of reconciliation and
allocations to be posted.

BATCH CREATION

That's where this DP/AUTO script
comes into play. Since there are a
wide range of potential credit card
companies and banks involved using
a variety of file formats, this script al-
lows the user to download from each
vendor an Excel file as the default
format.

This simplifies the uniformity across
all possible platforms. Many firms are
going to want to first get the data down-
loaded from the Vendor (i.e. bank or
credit card company) and then get it
into the Accounts Payable system to
be reviewed first before it is actually
posted into the accounting system
against the General Ledger and/or
Job Costing modules.

This is accomplished by saving each
Excel file into a Master Template,
which was installed into a folder dur-
ing the installation of the script. This is
now your “guideline” to use for set-
ting up Accounts Payable Batch
Import files for the DP/AUTO applica-
tion to use to import “Batches” into
the Accounts Payable module.

These “Batches” will create “vouch-
ers” that update each Vendor’s mas-
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Accounts Payable Batch Import Script
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Integrates with the DP/AUTO Event Triggering System
and the Accounts Payable & Job Cost Main Modules!

BATCH EDIT REPORT

The Batch Edit Report and its
summary below insures that the
“Batch” info is correct before post-
ing. If not, that’s why you can edit
all batches before they are posted!

Then, corrections can be made
prior to the posting of the Batch
instead of trying to fix mistakes
afterwards. This is when all of the
Vendor history, open items and
General Ledger and Job Cost post-
ings occur.

ter files, open items and historical
data. @
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Users will be able to allocate to any e
General Ledger asset, liability or oper- ]
ating expense account or allocate to
a specific Job Cost Project and spe- L]
cific Cost Code.
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1 Description Summary Amt.
2 Total credits o
3 Total debits 159758
4
5 CardHolderName  Account/Card Number - last 4 digits Posting Date Trans. Date Reference ID Desernption Amount WCC  Merchant Category Transactic Expense Category
6 MATHEW STUTSMAN 7RO 12/3/2020 12/2/2020 Ref: 02305370338500229313934 CRACKER BARREL M1 ST %2 5812 EATING PLACES, RESTAURANTS ] Amusement and Entertainment
7 MATHEW STUTSMAN TR 12/7/2020 12/6/2020 Ref: 05410190341060162344304 ENTERPRISE RENT-A-CAR 4545 3405 ENTERPRISE RENT-A-CAR. ] Automobilefvehicle Rentals
8 MATHEW STUTSMAN TE09 12/10/2020 12/9/2020 Ref: 05410190344060157504464 ENTERPRISE RENT-A-CAR 167.85 3405 ENTERPRISE RENT-A-CAR ] AutomobilefVehicle Rentals
9 MATHEW STUTSMAN TR 11/24/2020 11/23/2020 Ref: 55436870329133294348831 CORPORATE FILINGS LLC a9 ‘7399 BUSINESS SERVICES NOT ELSEWHERE CLASSIFIED D Business services
10 MATHEW STUTSMAN TE9 12/7/2020 12/6/2020 Ref: S5436870342733422753266 HAMPTON INNSTSSTPTR  889.05 3665 HAMPTON INN HOTELS ] Hotels and Motels
11 MATHEW STUTSMAN TP 12/17/2020 12/17/2020 Ref: 55131580352083768630433 ENTERPRISE TOLL 103 4784 TOLLS, ROAD AND BRIDGE FEES ] Transgortation
2
For example, the image above is from PREVIEW/EDIT BATCHES WON’TPOSTINVALID ITEMS

a Bank of America download of one of
their corporate credit card statements
for an employee. Every bank can
offer varying options on how to down-
load their information in a variety of
formats. You just need to select the
option that works best for you to get it
into Microsoft Excel. By specifying the
date range you’re looking for, you will
save the information into a “blank”
worksheetinitially.

Then, you will open the Accounts
Payable Batch Import File Template
and then copy and paste the fields of
information that you specifically need.
Much of what is downloaded in the
original file is unnecessary. That is
why this is a multi-step process. The
user manual provide guidelines on
how to map the required fields.
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Once the fields are mapped, the file is
then named and saved as a “csv” file
and stored in a specific folder on your
PC or network where the DP/AUTO
script is configured to run periodically.
When it finds a file in that folder, it will
automatically import the file into the
Accounts Payable Batch Voucher
option.

FIND YOUR BATCHES TO EDIT

Select Batch

Mumber [1] - Description (2]

Mumber  Description
001 Batch [R]

10000 Batch Import - BOA-7809-121820

Once you choose which batch to
edit or preview, the system will
display a screen that shows the
Vendor #, Vendor Name, Invoice #,
Date, Bank Account, Terms Type, #
of Days, Discount, Description,
Amount and the General Ledger
Account # that was chosen for it to
be posted to.

If Job Costing was allocated to, the
Cost Code and Detailed Descrip-
tion along with the Job # would
show instead. If any information
was incorrect, the system will show
either an INVALID Vendor or Gen-
eral Ledger#and SUSPENSE.

This is why you post to the Ac-
counts Payable Batch option.
Other people within your organiza-
tion can review what is going to get
posted first before anything actu-

Even if you select a batch with “in-
valid” items inside the batch, you
can still start to post the batch be-
cause there are other “valid”
items within the same batch. The
system will “post” the good items
and leave the invalid items in the
batch.

It will not post the invalid items until
they have been corrected. That
way, your General Ledger and
Accounts Payable systems aren’t
thrown out of balance.

You still have the ability to edit the
batch and correct these items or
you can just delete this batch en-
tirely. It's up toyou! This meansall
of the valid items are now sitting in
the Accounts Payable module as
“vouchered” items and are wait-
ing to be paid by check or ACH

ally gets posted to the accounting wheneveryou are ready!
system.
7 Batch Detail - 10001 (Batch Import - BOA-7808-121920) — x
Tools Launch Edit Mavigation Options
H4awhMARE 7i#n LKBE  bahlo 31,608.48
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[ttt Yendor Werdor Name Jnvoice Daje Bark Account
Terms Type: Dgrs Baich Discount Descrighon Job Job Info
B/ Account Account Description Amount |
. Py
S[soarses | munk of amessea - 7e08 _ [20cz0a el |+
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