DATA PRO

ACCOUNTING
SOFTWARE, INC.

Payroll Analysis Tool

You may download this product now at:

www.dataproaccounting.com/download/PRAnalysisSetup.exe

Learn More About

) This i the Installation Program for the Full
PR/Analysis Tool PRanatysia Yool

The Payroll Analysis Tool is an application which may be installed on your workstation or
accounting server to provide a direct link between the Infinity POWER Accounting Software
Payroll module and Microsoft’s Excel Spreadsheet program. This program should only be
installed on the user’s workstation(s) that have some responsibility related to Payroll. The
application will need to install and register the “client” component that communicates with the
POWERServer module that facilities the direct “retrieval” of data from the Payroll system.

As a special utility that sits inside Microsoft Excel (required), the Payroll Analysis Tool makes
direct calls to the Infinity POWER Payroll module using special “POWERServer” commands.
POWERServer is an advanced technology that comes standard with every Infinity POWER
System Administrator module. System Administrator (either Part #100 or #695 for SQL) is
required to run any Infinity POWER module.

This product may be installed on any user’s desktop within your organization. However, you don’t
have to worry that your staff, without the proper security rights, are going to be able to view your
Payroll data in an unauthorized fashion! That’s because you must have the proper accounting
software security rights to get to the Payroll data files. Why?

Because the POWERServer module directly communicates with your company’s Payroll data
files and all communications require that only valid users that have been predefined in the Infinity
POWER Advanced Security Administrator module can gain access to your Payroll data files
based on the security rules that you have defined, in advance.
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In addition, the user rights are defined either on a “group” or “user” level, which means that
“management” controls who gets access to specific program options and/or data files.

Thus, if “User A” doesn’t have rights to the Payroll module, they won’t be able to “extract” any
information or perform “analysis” at all from the Payroll module. Some companies may have
their SYSADM control this module with full rights and simply save the various Excel data files
on their network for specific users to use, when applicable. There are many ways to use this
advanced tool!

Keep in mind, this is very valuable information that you are data mining from your accounting
Payroll data files. Once “extracted,” these new spreadsheets of data searches should be stored
on your PC or Network with the same level of special security you use now for your accounting
data files. Therefore, you need to make special considerations as to who can make these data
“extractions” and where they can store this information.

With the growing level of concern regarding the loss of personal information and identity theft,
these Excel data files need to be highly protected from access by third parties. This tool is for use
typically for those companies with more than 50 full time equivalent employees, but can be used
by any sized firm.

The Payroll Analysis Tool isn’t designed to comply with the actual filing of any IRS mandated
forms. It is an analysis tool designed to help Employers analyze their Payroll data files and
generate “census” data for compliance with a variety of insurance and 401k reporting matters.

Installing the Payroll Analysis Tool

The first requirement of using the Payroll Analysis Tool is that you MUST have a licensed copy
of Microsoft Excel to use this product. Excel Versions 2013, or higher, are compatible. The
Payroll Analysis Tool may be downloaded from the Data Pro Accounting Software web site at:

www.dataproaccounting.com/download/PRAnalysisSetup.exe

You don’t need your normal “Customer Number” and “Password” to login to get access to this
program option. When you download the PRAnalysissetup.exe file, first you will save it to your
network drive or your local PC drive. Once you have saved it, use “Windows Explorer” to go to
the folder where you saved the file to be able to open the file.

_ g
This PC » Downloads
MName

~ Today (1)

= PRARalysisSetup.exe
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Double click on the PRAnalysisSetup.exe file. The installer program will begin.
PRAnalysis - InstallShield Wizard

Preparing to Install...

PRARalysis Setup is preparing the InstallShield Wizard, which
will quide you through the program setup process. Please
wait.

Decompressing: PRANalysis.msi

Cancel

Once it is ready for installation, the following screen will appear:

ﬁ PRARalysis - InstallShield Wizard x

Welcome to the InstallsShield Wizard for
PRAnalysis

The Installshield(R) Wizard will install PRANalysis on your
computer. To continue, dick Mext,

WARMING: This program is protected by copyright law and
international treaties.
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Click on “Next” to continue the installation. You can allow the software to default to the

“PRAnalysis” folder or if you want to change the location (either by drive letter or folder name).
Click on the “Change” button to override the default settings as shown on the following screen.

ji& PRAnalysis - InstallShield Wizard

Change Current Destination Folder

Browse to the destination folder.

Look in:

| (L1 PrARalysis

/) e e

Folder name:

Installshield

[ o ||

Cancel

Click “OK” once you have defined the “Folder Name” for the installation.

ji= PRAnalysis - InstallShield Wizard

Destination Folder I}
Click Mext to install to this folder, or dick Change to install to a different
Install PRANaElysis to:
C:\APPS\PRARElysis)
InstallShield
| < Back ” Mext = | | Cancel
(4)
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Click on the “Next” button to continue the installation.

|E PRARalysis - InstallShield Wizard
Ready to Install the Program

The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard,

Installshield

| < Back || $1H5E|| ||

Cancel

Click on the “Install” button to continue with the installation.

ji& PRAnalysis - InstallShield Wizard

Installing PRAnalysis
The program features you selected are being installed.

Please wait while the Installshield Wizard installs PRARalysis. This may take
several minutes,

Status:

InstallShield
(5)
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The system will begin to install files and show its progress at this point. Once it is completed the
following screen will appear. Click on “Finish” to complete the installation.

jie PRAnalysis - InstallShield Wizard

dilShield Wizard Completed

The Installshield Wizard has successfully installed PRARalysis,
Click Finish to exit the wizard.

Once you are done, you will find the following files installed into this folder.

Local Disk (C:) » Apps » PRAnalysis

Mame

@ PRARalysis.xlsm
Pt!.)nal].rsiSUserManual.pdf
register.bat

*

L

Before you proceed with anything else, “Right Click” on the “register.bat” file. Select the option
to “Run as administrator” as shown on the following screen.

The screen will flash a series of messages in the background and then disappear. This only needs
to be performed once, but it is mandatory!
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Iisk (C:) » Apps » PRAnalysis
Mame " Date modified
;f !53 PRAnalysis.xlsm 10/6/2015 3:45 PM
PRARalysisUserManual.pdf 9/9/2015 3:59 PM
’ register.bat 2/21/2015 12:22 DA
- Open
- Edit
Print
Run as administrator

Please realize that what you have installed now is an Excel spreadsheet with special automation
capabilities built into it that you can’t see. You will find that because it is a spreadsheet and since
you can basically install it wherever you want, you may want to create a “shortcut” on your
desktop to make it easier for you to remember where to locate it in the future.

To do so, now go to the directory where you just installed the PRAnalysis utility. In the example
below, this is C:\APPS\PRAnRalysis

Local Disk (C:) » Apps * PRAnalysis

Mame

L} IES PRARalysis.xlsm
PRARalysisUsertManual. pdf

* register.bat
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To create a shortcut on your desktop, highlight the file with your mouse and right click so that the
menu appears as shown on the following screen:

Mame Date modified Type
!53 PRAnalysis.xlsm 10/6/2015 3:45 PM Microsoft Excel M..,
PRARalysisUserManual.pdf Open
register.bat Mew
Print

) Share with Skype

ﬁ Convert to Adobe PDF
% Create and Share Adobe PDF
E Combine files in Acrobat...

& EditPlus 3
|& Share
Open with...
E Add to archive...
g Add to "PRARalysis.rar”
E Compress and email...
g Compress to "PRAnalysis.rar" and email

1 Open 'PRAnalysis' in WinZip
:}_ Quick actions >

AIFE WinZip PDF Express
<47 WinZip SafeShare

Restore previous versions

Send to >

Cut
Copy

Create shortcut l}

The system will create a “PRAnalsysis.xIsm — Shortcut” file in the folder. That does not mean
it has placed the shortcut on your desktop yet. You must right click on this filename, then click
“Send to” and then “Desktop (create shortcut).”
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This is illustrated in the following screen:

MName

!53 PRARalysis.xlsm

c@nalysis.xlsm - Shortcut 9

PRAnalysisUserManual. pdf
register.bat

112 KB
2KB
2,007 KB
3KB

Bluetooth device

Compressed (zipped) folder

>| LE
@slﬂ:op (create shortcut] 3

Date modified Type Size
10/6 5 3:45 PM Microsoft Excel M...
Open
Open file location
1 Open 'PRAnalysis' in WinZip
-1 Quick actions > 0
AIF: WinZip PDF Express
<5 WinZip SafeShare
New
8
Print e

B Share with Skype

Documents
EditPlus 3

Fax recipient

‘| Mail recipient

ﬁ Convert to Adobe PDF

E% Create and Share Adobe PDF

E Combine files in Acrobat...

4 EditPlus 3
Open with...
E Add to archive...
g Add to "PRAnalysis.rar"
g Compress and email...

g Compress to "PRARalysis.rar” and email

Restore previous versions

HHHHHHEE PO

Csendto D

Pegasus Mail

TeamViewer

WinSCP (for ul:\éoad)

DPRO Marketing (\\datal) (N:)
PowerApps (\\datal) (P:)
SCCS Mdatal) (5:)

Apps (Wdpdc03) (L)
DPASCorp (\hdatal) (V)
Websites (\\dataweb) [W:)
FTPFolders (\\dataweb) (X:)

= C (\\demo) (Y:)

> | == ArchiveData (\\veeam-01) (Z:)

This will have the effect of creating an icon on your desktop similar to the following image:

X

Y

PRARalysis....
- Shortcut

Now, you can simply double click on the shortcut and the system will launch Microsoft Excel and
open the PRAnalysis file automatically. When it does, the opening screen will appear as shown
on the following screen. If this is the first time you have loaded the file, you may get a “Security
Warning (as shown) that Macros have been disabled.”

Click on the “Enable Content” button to proceed.

Payroll Analysis Tool

(9)

User Manual



B EH 9~ = PRAnalysisxlsm - Excel P search Scott Fenimore $ & - a >
File Home Insert  Page Layout Formulas Data Review View Help DYMO Label Acrobat
ﬁ 4 | Calibri “[11 | b, | General «| | [ Conditional Formatting~ | #H Insert ~ 3o bee EE Dﬂ @
- - AA = - ~ 9 - v @~ . <
pate [0 B I U~v|A & $ v % 9 | MBEFomatasTable i Delete L% Addins | CreatePOF  Create POFand
v <& Wil d e ﬁ - a5 8 [ Cell Styles ~ Eﬁ Format ~ &~ and share link share via Outlook
Clipboard 1] Font F] Alignmen Number 1] Styles Cells Editing Add-ins Adobe Acrobat hd
(1) SECURITY WARNING Macros have been disabledf | Enable Content | *
F3 ~ o d Jx  localhost h
A B T D E F G H I -
1
2 - — Specify Connection to the ing System
3 DATATER POWERServer Hostname: localhost
4 == ACCOUNTING POWERServer Port Number: 9500 o
2 — . SOFTWARE, ING: Company ID: s
6 User ID:
7 . Password:
8 Payroll Analysis Tool
9 Employee Data Retrieval Criteria
10 Enter the calendar year in which to gather Payroll data. This is not your company’s fiscal year. Calendar Year: 2015
11 Enter (¥) or (M) to include Non-active employees. Include Mon-Active Employees: Y
12 Use a numeric value to represent the day of week. 1 equals Sunday. 7 equals Saturday. First Day Of Week (Sun-5at=1-7): 2
13 Choose to include Salary Employees or anly Hourly Employees (Y) or (M). Include Salary Employees: Y
14 Choose to retrieve the current Year's Hours (Y) or (N). (Optional) Retrieve Current Year Hours: Y
15 Choose to Retrieve the Prior Year's Hours (Y) or (N). (Optional) Retrieve Prior Year Hours: ¥
16 Enter a Special Pay Type for analysis. (Up to five per retrieval) Special Pay Type ID #1:
17 (This will generally includes Special Pay Types such as 401k’s, 125 Cafeteria Plans, Special Pay Type ID #2:
18 Additional FIT deductions as well as earnings Pay Types like @ Bonus or Commissions). Special Pay Type ID #3:
19 Special Pay Type ID #4:
20 (If mare than five Special Pay Types are needed for analysis, save the first retrieval of data to a Special Pay Type ID #5:
N P S O S v
< > PRAnalysis Settings  Census = Hours Current Year ~ Hours Prior Year + R} >
Ready i Accessibility: Investigate i3] B ——s—+ 100

Notice that this Excel spreadsheet opens with a series of boxes dedicated to a variety of
configuration options and questions along with a series of tabs along the bottom of the screen.
They are tied together. The lower box will make the request for data from the Payroll module and
will then extract and deposit the data into the associated tab below.

¢ 3 PRAnalysis Settings Census

Hours Current Year Hours Prior Year +

However, first things first!

The top right box must be defined to communicate with your

accounting server using the POWERServer module and then to specify which company you want
to access (Data Pro does support multi-company processing).

Specify Connection to the Accounting System

PGﬁRSEwer Hostname:
POWERServer Port Number:
Company 1D:

User ID:

Password:

accountingserver

9500

ins

EEE L S L R L L EEEEEEEEEEE S

FFEFEFEEFFFFFFFFFFFEEEETFTFFREEEE

In the “Specify Connection to the Accounting System” box, the first configuration option is to

define the “POWERServer Hostname.”

Payroll Analysis Tool
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This would be the name of the computer where the POWERServer has been installed and is
communicating directly with your accounting software modules. If this computer is the same
computer as where you are installing PRAnalysis, you can use the default setting of “Localhost”
which means it is calling the same computer that both applications are installed on.

If at this time, you have never set up the POWERServer as a feature of your Infinity POWER
modules, then skip to the end of this document where there is documentation on how to set up the
POWERServer, which is repeated here for convenience. It is normally found as part of the
Advanced Security Administrator module setup in the System Administrator module.

Likewise, if you do not have the Advanced Security Administrator feature turned on in your
software and have been using the “Standard Security” feature, then you will have to first deploy
this feature before you can proceed.

Data Pro Technical Support at 727-803-1550 can assist users with this security
reconfiguration.

If you are not certain of the name of your accounting server or PC where the accounting data is
hosted, go to that machine and right click on “File Explorer” as shown below:

||:| This PC

Right click on “This PC.” Click on the “Properties” option as highlighted on the following
screen:

| This PC .
J 3D Objects Collapse

B Desktop Manage

g Documents Pin to Start

; Downloads Map network drive...

h Music Open in new window

=1 Pictures Pin to Cuick access

E Videos Disconnect network drive...
o Local Disk [C3) Add a network location

s 05(D) Delete

= DPRO Marketing (\\datal] Rename

re

PowerApps (W\datal) (P:) I}

The next screen will have a section that will display the Computer Name, Description and whether
you are attached to a Domain. Enter the Full Computer Name.
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About

Your PC is monitored and protected.

See details in Windows Security

Device specifications

Device name JSF-RAID2

Do not enter the IP Address as it may change over time. The computer name most likely will not.
Notice in the example below that it is “accountingserver.”

Specify Connkztion to the Accounting System

POWERServer Hostname: accountingserver

POWERServer Port Mumber: 500

Company 1D: ins

USEF ID: B R e L E RS
PEEEWGrd: B R e L E RS

Next, enter the POWERServer Port Number. This is the PORT # on the network where the
traffic may flow. This is part of the configuration of the POWERServer. Port 9500 is generally
the standard port number that is used.

You will next enter the three-character Company ID. This alpha/numeric identifier tells the
software which company you are processing transactions on. You may have tens of thousands of
combinations using the three-digit options.

You may also want to save PRAnalysis multiple times in the same directory using a naming
structure associated to different Company IDs, if you plan to extract data regularly from differing
companies. That way, you can configure each variation uniquely to each company once and then
call it up based on a unique icon from your desktop as needed, or simply by its unique filename.

For instance, the default name of the file is: PRAnalysis.xIsm. If you had three companies, you
could name them: PRAnalysis100.xIsm, PRAnalysis200.xIsm & PRAnalysis300.xIsm. You
would open up each file separately and you would probably be calling the same POWERServer
Hostname and Port Number, but would use a different Company ID for each implementation.

Next, you will enter the same User ID and Password you would use when logging into the Infinity
POWER software.

(12)

Payroll Analysis Tool User Manual



This will control the Advanced Security rights that will be passed to PRAnalysis in the same way
as they are passed to you when you login to the accounting software. Whatever rights you have in
the accounting software, they will be the same in PRAnalysis.

If you do not have rights to Payroll in the software, you will not be able get access to any of that
data in PRAnalysis. As mentioned earlier, keep in mind that if you do have all rights to all
modules, once you have “extracted” data into a spreadsheet, you will want to save it in a network
secure directory or on your local machine where you have proper security as the data is now in a
Microsoft Excel file and no longer protected by the Infinity POWER Advanced Security
Administrator module.

Much care must be exercised when utilizing this tool. Also, you may have rights in Company
100, but not in Company 200 and Company 300. Therefore, different users may be configured
for differing filenames.

Do not save the PRAnalysis file with your “User Name” and “Password” stored
in the main file. For instance, if you create a shortcut to launch the spreadsheet for
convenience, but you have left your credentials in the file, then you have basically
made all of your Payroll data available to anyone who clicks on your desktop icon.
It is recommended to “never” save you credentials in this file.

Employee Data Retrieval Criteria:

The prompts below this header in the tool are designed to allow for unique extractions of Payroll
data each time. Some extractions are for “census” reporting to insurance companies and/or mutual
funds.

In performing your analysis of your Payroll data files, choose from the following questions to
“extract” the data in the manner you seek. Once you have extracted the data, you can then save
it off to another Excel file (*.xIs or *.xIsx are most compatible with third party programs).

The PRAnalysis software will automatically clear the tabs located at the bottom of the spreadsheet
as shown below each time the “Retrieve Data” button is selected.

Retrieve Data

Therefore, saving the extracted data to a unique filename separately allows you to keep as many
variations of the queries as you desire.

PRAnalysis Settings Census Hours Current Year Hours Prior Year ®
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Once the query using the POWERServer has been completed to the Payroll data files, the

following notification will appear to let you know you can proceed.

Data Retrieval Complete

The following screen is a series of user prompts that control which data is extracted each time from
the Payroll data files.

Setting the Employee Data Retrieval Criteria:

‘,Employee Data Retrieval Criteria
Calendar Year: 2020

Include Mon-Active Employees: |‘|"

First Day Of Week (Sun-Sat=1-7): 2
Include Salary Employees: ¥
Retrieve Current Year Hours: Y
Retrieve Prior Year Hours: Y
Special Pay Type ID #1:

Special Pay Type ID #2:

Special Pay Type ID #3:

Special Pay Type ID #4:

Special Pay Type ID #5:

Special Pay Type ID #6:

Special Pay Type ID #7:

Special Pay Type ID #8:

Special Pay Type ID #9:

Special Pay Type ID #10:

Special Pay Type ID #11:

Special Pay Type ID #12:

Special Pay Type ID #13:

Special Pay Type ID #14:

Special Pay Type ID #15:

Special Pay Type ID #16:

Special Pay Type ID #17:

Special Pay Type ID #18:

Special Pay Type ID #19:

Special Pay Type ID #20:

Retrieve Data

1) Enter the calendar year in which to gather Payroll data. This is not your company’s fiscal

year. All Payroll data is tracked on a “Calendar Year” basis, not fiscal year.

Payroll Analysis Tool
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2) Enter (Y) or (N) to include Non-active employees. This allows you to exclude all former
employees from your analysis.

3) Use a numeric value to represent the “First” day of the week in which your Payroll
calculation starts. (Sunday =1, Monday = 2, Tuesday = 3, Wednesday = 4, Thursday = 5,
Friday = 6, Saturday = 7). Remember, this is not the day you calculate and issue Payroll
checks. This is the starting day of each “Payroll cycle.” Therefore, if you pay on
Wednesdays (which is equal to 4), your “First Day of Week” would then be “5” which
is a “Thursday.”

4) Choose to include Salary Employees or only Hourly Employees (Y) or (N). You may
only be interested in analyzing your hourly employees and do not want to include
Management or other salaried staff. Or, you can choose both.

5) Choose to retrieve the Current Year’s Hours (Y) or (N). (Optional) Determine whether to
include the “Current Year’s” number of hours by Employee in your analysis.

6) Choose to Retrieve the Prior Year’s Hours (Y) or (N). (Optional) Determine whether to
include the “Prior Year’s” number of hours by Employee in your analysis.

7) Enter a “Special Pay Type” for analysis. (Up to five Special Pay Types per retrieval)
This field and the next four fields allow the user to enter the title of the “Special Pay Type”
to be included in the analysis of the Payroll Data. This is ideal for “Census” reporting.

For instance, you may need to see how much money was pulled from your employee’s pay
checks for their 401k plans. If you have a matching program, this analysis would allow
you in Excel to create a formula to calculate how much the Employer’s “match amount”
should be based on your specific company’s rules so it can be submitted for payment.

The PRAnalysis Tool will generate all of the data with up to five (5) Special Pay Types
information at once. Should you need more than five Special Pay Types’ worth of
information, you may save this information to a separate Excel Worksheet and re-run this
option as many times as you desire using the additional Special Pay Types and add the data
from each run to the original Excel Worksheet.
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The Worksheet Tabs below are where the data is extracted to:

Census Hours Current Year Hours Prior Year
Census:
A B = D E F G H | J K L M N o] P Q R

1 |Employee # First Name Last Name SS Number Address1 Address 2 City State Zip  Status Department  WC Class Marital Status Gender Race Birth Date Hire Date Term Date
2 |CON-106 CharlesS. Conners  265-28-2411 5422 N.Sheldon Road Apt. 233 Tampa FL 33635 Active GEN.LABOR 2 S M W 1/16/2063 2/20/2008

3 |ELL-104 Frang Elliot 257-85-8442 7113 Henderson Blvd. #208 Tampa FL :336!]2 Active GEN. LABOR :5 M M W 9/24/2079 7/10/2095

4 FRA-102 AlbertT.  Franklin  184-22-8451 9833 N. Hanley Road Tampa FL 33637 Active GEN.LABOR 2 M M B 4/16/2081 1/11/2012

5 FRI-109 Friedman  Jack 223-10-8880 15519 Lake Shore Villa Tampa FL 33636 Active SALES %3 s M W 2/5/2075  3/6/2015

6 GOR-107  Jim Gordon  265-88-1242 4500 Tampa St. Tampa A 33612 Active ADMIN %3 s M W 10/12/2084 5/6/2020

7 |HAR-101 Susan Harris 455-12-8867 445 S. Ford St. St. Petersburg FI 33517 Active ADMIN % m F B 12/9/2088 6/1/2017

8 MAG-108  Maquire  Bill 410-67-1038 14523 Halfway Lane Tampa FL 33697 Active SALES % m M W 6/14/2071 9/29/2014

9 |ROU-103 Stan Rouse 223-41-8441 1422 5. Addison Drive Bldg. #2 Tampa FL '33601 Active MANAGEMENT '3 S M H 8/21/2089 3/15/2016

10 |WRI-105  Ron Wright  264-15-4354 1212 W. Cypress Blvd. Tampa FL 33623 Active GEN.LABOR 9 5 M W 1/16/2086 2/20/2009

The following fields are extracted into the “Census” tab whenever the “Retrieve Data” button is
selected on the main “PRAnalysis Settings” screen.

Retrieve Data

This can be selected as many times as desired as information is updated. Each time it is selected,
it will clear the data from the prior retrieval and update all tabs with the latest information found
in the Payroll data files. That’s why you should save it off to a separate worksheet once you are
satisfied with the results.

The fields that are extracted from the Payroll data files will include the following fields, and
optionally include any Special Pay Types at the end based on any selections you have made. If
none are selected or if only one or two Special Pay Types are chosen, only those that are entered
will be displayed on the “Census” tab.

Fields included in Census Tab:

1) Employee Number

2) First Name

3) Last Name

4) Social Security Number

5) Address 1

6) Address 2

7) City

8) State

9) Zip

10) Status (Active, Resigned, Terminated, Leave of Absense or Laid Off)
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11) Department (if option turned on)

12) Worker’s Compensation Class (if option turned on)

13) Marital Status

14) Gender

15) Race

16) Birth Date

17) Hire Date

18) Termination Date (if non-active employees are included)

19) Up to five additional Special Pay Types as entered by the user. (None if none entered.)

Once the data has been “retrieved” from your Payroll data files into the PRAnalysis Tool, the
recommended procedure is to now save this query off to a new Excel Spreadsheet with its own
naming convention. This is because each time you perform a unique or different click on the
“Retrieve Data” button, a new retrieval of Payroll information will be made.

When this occurs, whatever data was previously retrieved and sitting in the “Census,” “Hours
Current Year” or “Hours Prior Year” tab will automatically be removed and replaced by the
new “retrieval.”

Therefore, if you were pleased with the retrieval that you made and wanted to use it for part of
your current Payroll Analysis, then you should click on the triangle in the upper left of the Excel
Spreadsheet.

i} B C

lamployee # First Name Last Name
OM-106 Charles 5. Conners
ELL-104 Frank Elliot

Ll a +-I- L
v

This will automatically highlight all data in the current Excel tab. You can then click on the
“Copy” option at the top of the screen or use the CTRL C function to copy the data. Then, click
on “File,” “New”, and select “Blank Workbook” in Excel and “Paste” (CTRL V) the data into
the new Workbook and save it with new filename as shown in the following screen.
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@ EH 9~ = PRAnalysis-09-21-23xlsm - Excel P Search Scott Fenimare ‘s; & - [m] 'Y
File Home Insert  Page Layout Formulas Data Review View Developer Help
Eﬁiﬂ:j FQ‘ [@ Recard Macro O/J :{\C:\)}J EJ}} Eﬁ @ Praperties @ = [ Import

— — - = = am . L
Viswal Macros B UseRelativeReferences o 00 o0 Insert Design ElViewCode - (31 Expansion Packs
Basic A Macro Security ins  Add-ins Add-ins “  Mode [Z] Run Dialog :
Code Add-ins Conttdis KL ~

Al v fe  Employee # ~

A A B iz D E F G H | J K L M N (o] P Q 4

1 |Employee # First Name Last Name SSNumber Addressi Address 2 City State Zip  Status Department  WCClass Marital Status Gender Race Birth Date Hire Dat

2 |CON-106 CharlesS. Conners  265-28-2411 5422 N. Sheldon Road Apt.233 Tampa FL 33635 Active GEN.LABOR 2 s M w 1/16/2063 2/20/201

3 |ELL-104 Frank Elliot 257-85-8442 7113 Henderson Blvd. #208 Tampa FL 33602 Active GEN.LABOR & M M w 9/24/2079 7/10/20!

4 |FRA-102 AlbertT.  Franklin  184-22-8451 9833 N. Hanley Road Tampa FL '33637 Active GEN. LABOR '2 M M B 4/16/2081 1/11/20

5 |FRI-109 Friedman Jack 223-10-8880 15519 Lake Shore Villa Tampa FL 33636 Active SALES ] s M w 2/5/2075 3/6/20

6 |GOR-107 Jim Gordon 265-88-1242 4500 Tampa St. Tampa Fl 33612 Active ADMIN K] s M w 10/12/2084 5/6/20.

7 |HAR-101 Susan Harris 455-12-8867 445 S. Ford St. St. Petersburg Fl 33517 Active ADMIN K] m F B 12/9/2088 6/1/20:

8 |MAG-108  Maguire  Bill 410-67-1038 14523 Halfway Lane Tampa FL '33657 Active SALES 3 m M w 6/14/2071 9/29/20

g |ROU-103 Stan Rouse 223-41-8441 1422 S. Addison Drive Bldg. #2 Tampa FL 33601 Active MANAGEMENT 3 5 M H 8/21/2089 3/15/20

10 |WRI-105 Ron Wright 264-15-4354 1212 W. Cypress Blvd. Tampa FL 33623 Active GEN.LABOR 9 s M w 1/16/2086 2/20/201

11

12 v
< > PRAnNalysis Settings Hours Current Year Hours Prior Year + i 4 L]

Ready [ Tk Accessibility: Investigate Average: 5537111111 Count 165 Sum: 998630 ] m -—F——+ 100

Notice in red how you can uniquely name the tab or name each tab its original name from the
default PRAnalysis file that it was created from.

This way you know what you are looking at and when it should be used. Just remember to save
the files in a secure place on your PC or network drives. These are now normal Excel files and
anyone can gain access to this sensitive data in Excel now that you have extracted the data from
the security of the Infinity POWER Accounting Software.

You may not want everyone having full access to your entire employee list! Keep in mind, these
files have Social Security Numbers and important address information which is ideal material for
“Identity Theft.” This is very important that this information is secured at this point. A password
on the Excel file would be highly recommended!!!

Therefore, when you go to save the Excel file as a separate worksheet, once you have given it a
name, click on the “Tools” option at the bottom of the screen as shown below:

(%)) ~
Tags: Addatag Title: Add a title Subject: Specify the subject

mbnail

Tools - Save Cancel
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Click on “General Options.” The following screen will appear:

General Options

| |:| Always create gm(up o

| File sharing
Subject: Specify the subject

[ | Redu= mended
ancer || Goos D[ sme e

Enter your passwords to open and to modify the file. You may also select whether to have Excel
“Always create a backup copy” and whether to open the file in “Read-only mode.” These are
all choices for you to make and determine.

Password to open:

Password to modify:

Depending on the Special Pay Types you enter for your firm, you can see up to five per retrieval
as shown on the following screen which is on the far right of the spreadsheet:

|

Hire Date Term Date INS FIT DEM ralﬂl COmM
2f20/2008 52,243.80 5 520.00 5594.83 5 38278 5 -
7/10/2095 52,362.88 S 520.00 574100 S 34255 5 -
1/11/2012 52,265.04 5 690.00 5582.82 5 48512 5 -

3/6/2015 55,867.68 S 520.00 5910.00 52,215.23 5 -

5/6/2020 54,931.68 5 520.00 5715.00 52,565.12 S5 9,455.19

6/1/2017 54,907.76 S$1,040.00 5705.64 52,934.30 5 -
9/29/2014 54,135.04 S 985.00 5594.88 S51,82598 § -
3/15/2016 55,344.04 5$1,250.00 5594.88 5$2,562.99 513,433.834
2/20/2009 53,401.32 $ 760.00 561152 S 74485 § -

Notice on the above screen that as the data is retrieved that it does not come in with any special
formatting characteristics. In other words, if you want to “bold,” “center” or “color” specific
titles and columns, you may do so since you are working in Microsoft Excel. Just keep in mind,
that if you do so and do not save your data out to a separate worksheet, the next time you click on
the “Retrieve Data” button, it will all be overwritten! So, if you are just in the process of review,
you may want to wait on special formatting until you have compiled your data for the year.

Hours Current Year:

When the “Retrieve Data” button is selected, not only is the tab labeled “Census” updated but
so are the others titled “Hours Current Year” and “Hours Prior Year.”
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The Payroll module is designed to maintain information regarding the company’s employees and
how to calculate payments to them while withholding Payroll taxes and other items. It is a fully
transaction-based software module with direct integration to the General Ledger, Job Cost Main
Module, Check Reconciliation and DP/DashBoard/CRM modules.

The following screen illustrates the summary of Employees on a weekly Payroll schedule and then
summarized at year-end for analysis.

Please note in the first image that this is shot from the far left of the spreadsheet where the
“Employee Number” is listed alongside their Name, Social Security Number, Department,
Status and then how many hours they worked for the current pay cycle. If you are running weekly
Pay Cycles as shown on the following screen, each week will have hours displayed.

Should your Payroll cycles be less frequent, such as “Bi-weekly” or “Semi-Monthly” the weeks
will skip a column and the hours will double in amounts to be displayed only on the weeks when
the Payroll was actually run.

[Left side of “Hours Current Year”]

Employee # EmployeeMame S5 Mumber Department Status Week 1 Week 2 Week 3 Weekd Week5 Week 6 Week 7
CON-106 .Cormers, CharlesS. 265-28-2411 GEN. LABOR Active 20 20
ELL-104 Elliot, Frank 257-85-8442 GEN. LABOR Active 20 20
FRA-102 Franklin, AlbertT. 184-22-8451 GEN. LABOR Active 80 80 80
FRI'{.IL:'OB Jack Friedman 223-10-8880 SALES Active 173.33 173.33 173.33 173.33
GOR-107 Gordon, Jim 265-88-1242 ADMIN Active 80 80 80
HAR-101 Harris, Susan 455-12-8867 ADMIN Active 173.33 173.33 173.33 173.33
MAG-108 Bill Maquire 410-67-1038 SALES Active 173.33 173.33 173.33 173.33
FOU-103 Rouse, Stan 223-41-83441 MAMNAGEMENT Active 173.33 173.33 173.33 179.33
WRI-105 Wright, Ron 264-15-4354 GEN. LABOR Active 20 20 85

[Right side of “Hours Current Year”]

Week 47 Week 48 Week 49 Week 50 Week 51 Week 52 Week 53 Total Hours Weeks Worked Weekly Avg Full Time

80 80 1040 28.08 37.04 Y

80 80 1120 28.08 39.89 Y

80 80 1200 30.08 39.89 Y
173.33 173.33 2946.61 73.87 39.89 A I

80 80 1200 30.08 39.89 Y
173.33 173.33 2946.61 73.87 39.89 Y
173.33 173.33 2946.61 73.87 39.89 Y
173.33 173.33 2952.61 73.87 39.97 A

80 80 1205 30.08 40.06 Y
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Hours Prior Year:

Employers may want to perform a “look back” function which means that since different
Employees start and stop employment at varying intervals throughout the year, you may need to
combine the information from more than just the current year to determine whether or not an
Employee is considered a full-time equivalent employee.

If you choose “Yes” to the prompt on the main screen, the PRAnalysis Tool will update the tab
“Hours Prior Year” simultaneously for analysis. The format of the information is identical to the
“Hours Current Year” format.

POWERServer

This section will cover the general concepts of the POWERServer module which is included as
a core component of the System Administrator module. It is included here as it is required that
the POWERServer be configured and running for the PRAnalysis Tool to be able to function.

The prerequisite required to use the POWERServer module is the Advanced Security
Administrator module. It must be installed and running. You cannot use “Standard Security”
with the POWERServer. Instead, you must be able to specify a User ID to be assigned to handle
the TCP/IP calls from the PRAnalysis Tool to the POWERServer, which passes along the
specific users’ rights and permissions to access data from the various modules.

POWERSERVER CONFIGURATION

The POWERServer may be accessed from the “Systems” menu as shown below:

finity POWER for Windows - Infinity POWER Sample Company, Inc. (ins)
Systems  Help

General Ledger
Accounts Payable
Purchase Order Entry
Accounts Receivable
Inventory Management
Sales Order Entry

Point of Sale H H
Infinity P(
Job Cost Main Module
Sample Cor
Check Reconciliation
Report Writer

Report Writer (Run-Time)

Customer Support Management
System Administrator ? Security Administrator
POWERServer Module

Run Crystal Reports
Productivity Tools
Form Generator
POWER Upgrade Utility
Start Up From Scratch

Start Mew Year's Files

(21)

Payroll Analysis Tool User Manual



Once you select the POWERServer Module, there are four data items that need to be set up for
the POWERServer Configuration.

W POWERServer Configuration — x

Tools  Launch

Login User Name:
Legin User Password:
IP Socket Port #:

Activity Lagging: Log connections only ~

LOGIN USER NAME | The Login User Name is the User ID set up in the Advanced
Security Administrator module for the specific user to be
called to communicate between the client and the
POWERServer. “Web” is a common User ID used for
defining web servers and other automated communications.

LOGIN USER The Login User Password is the password that was assigned
PASSWORD to the specific User ID in the Advanced Security
Administrator that corresponds with the Login User Name.

IP SOCKET PORT The IP Socket Port is the port number that is defined to use
to communicate through the TCP/IP protocol. This port
number should match the port number, used by the client
application when initializing the TCP/IP connection to the
POWERServer. Commonly, Port 9500 is used by Data Pro

applications.
ACTIVITY The POWERServer module can create a log file, which
LOGGING contains information about user logins and their activity

(requests and responses made to and from the
POWERServer). There are three choices for logging the
POWERServer activity.

e Disable Log

e Log Connections Only

e Log All Activity
NOTE: When you choose to log “All Activity” the
POWERServer log file can become very large in size. It is

suggested that this should only be done during a testing or
debugging phase of the client application.
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START POWERSERVER PROCESS

Once the configuration section is completed and saved you may then start the POWERServer
process. The system will display a box on your screen and ask “Do you wish to start it now?”
Click on the “Yes” button and a new application window will appear on your desktop.

[N Start POWERServer Process

Tools  Launch

This option allows you to start the FPOWHERServer process.

Do you wish to start it now?

Yes MNo

This window must be kept open as it is waiting to receive requests from the client. That is why it
is generally better to set up POWERServer as a “Windows Service,” which allows it to run in
the background all of the time, even if you should have to reboot your computer.

2f. Waiting for connection..

File Help
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SETUP POWERSERVER AS A WIN32 SERVICE

One of the servers or workstations on your network must now be chosen as the POWERServer
“server.” This is the server that runs the POWERServer process in the background, listening for
connection requests from the client application (like the PRAnalysis Tool) and then accessing the
accounting system. It is recommended that you choose the same network server that the
accounting system is installed on.

SETTING UP POWERSERVICE:

1. From the Accounting Server, <click> “Type Here to Search” from your desktop as

shown below.
H £ Typelhere to search

Or

All Apps Documents Web More »

Best match

i Command Prompt
App

2. Type “emd” in the Open text box. Right click on the cmd.exe application and choose
“Run as administrator.”

3. Press ENTER and the “Command Prompt” window displays.

C:\Apps\POWER76>powerservice install

4. Change the directory to where the accounting system is installed (i.e. cd c:\apps\power).
The prompt changes to the accounting software directory.

(24)

Payroll Analysis Tool User Manual



5. From the command prompt in the accounting software directory, type “POWERService
install” and press Enter on the keyboard. This command installs the POWERServer
module as a Windows Service which automatically starts whenever your server is turned
on or rebooted.

6. Type “exit” and press Enter on the keyboard to close the command prompt window.

STARTING THE POWERSERVER FOR THE FIRST TIME

Once the POWERServer has been installed as a service, you must start the process for the first

time.
A

7. From your Windows desktop, <right-click> on the My Computer icon g and
select the Manage menu option. The Computer Management window displays as shown
on the following screen.

i~ = ™
& Commtemren i

File Action View Help
=0 = 1dE

A Computer Management (Local|| Name Actions
a '[[’L!; System Tools
] @ Task Scheduler

=5 Storage .
> &) Event Viewer e — More Actions »
- o Services and Applications
> | Shared Folders

> % Local Users and Groups
» (&) Performance

]ﬁ Systemn Tools Computer Management (L.. =

=4 Device Manager
4 3 Storage
=F Disk Management
) i} Services and Applications

8. From the menu on the left, <click> the Services and Applications option and then select
the Services sub-option. A list of services installed on your system displays in the right
window.

(25)

Payroll Analysis Tool User Manual



9. Scroll down to the POWERServer service, <right-click> and then select the Start menu
option. The POWERServer utility starts and returns to the Computer Management
window.

( e Computer Manageme

File Action View Help
e 1EEc= HE »unw

A Computer Management (Local
4 [ft System Tools
> (D) Task Scheduler

Manages p...  Started
> & Event Viewer Start the service .

’_\; Services

POWERServer ‘ Description Status

> 2| Shared Folders
s ,k,- Local Users and Groups o) .. Started
> @ Performance Description:

2 Device Manager Runs powerd.exe as a Windows
sEnvice.

Pause . Started

]
4 55 Storase Recume
= Disk Management . Started
s Servi d Applicati Restart
a =y Services and Applications
L Services
5 WMI Control

s @ 5QL Server Configuratic Refresh

All Tasks
Started
. Started
Started
. Started
Help .. Started

Properties

4| I | Extended /, Standard /
Start service POWERServer en Local Computer

PRINT POWERSERVER LOG FILE

You may print the POWERServer log file at any time by choosing this option. This option will
also allow you to remove the POWERServer log file. When you remove the log file, it will be re-
created upon the next call to it from the client (i.e. PRAnalysis Tool). Please keep in mind that if
you are logging “All Activity,” this file can become very large in size.

[ Print POWERServer Logfile

Tools  Launch

s

Press the buttons below to either print the POWERServer log file, or
clear the existing log file.

Print Log File Clear Log File Close
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By default, we normally suggest you turn off the POWERServer log, unless you are testing and

performing initial configurations.

Below is a sample portion of one page out of hundreds of a “printed log file.”

N Output Display - POWERServer Log File

Page Send

M4 MH[E 2

031122 5:42A Connected to client at 127.0.001

031122 5:42A RECV: <sat™company=inz,date=clock> received from cliznt
031122 9:424 SEMD: <= s=nd to client

031122 9:42A RECV: <discon> received from client

031122 5:42A SEND: <0 s=nd to client

031122 5:44A Connected to client at 127.0.001

031122 444 RECV: <=et™company=ins,date=clock> received from client

031122 9:44A SEND: <0 send to client

Close Cancel

Infinity POWER Sample Company, Inc.

POWERSarver Log

Zoom: Q) Page:

Page 1
-1y 0912023

Payroll Analysis Tool
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